
BOOKWHERE ONLINE OVERVIEW 
 
BookWhere Online is a subscription service that allows users to access MARC Records from thousand's of bibliographic 

and media databases from around the world.  There is a Quicksheet for Searching at the end of this document 
 
LOGIN INFORMATION 
URL:  http://www.bookwhere.net/login.html  userid:   password:  
 

MY SUMMARY TAB 
There are three main sections to the My Summary page.  
• Last Searches: provides a list of last 10 searches. Provided in the chart are 

date search was performed, number of records retrieved, and amount of 
time (in seconds) the search took to complete. Clicking on the search term 
(it's a link) will automatically pull you back into the search results for that 
particular search.  

• User Search Statistics: provides you with information relating to your 
subscription. Includes total number of: 

a) searches performed,  
b) records retrieved,  
c) records exported since subscription was activated.  

• Active Database Group: tells what database group is currently selected, 
and what databases are a member of that group. Clicking the change button 
will take you to where you can change your database selections.  

 
 
 
 

 
MY RECORDS TAB  

My Records can be used to store a collection of records that you 
wish to export into a single file. Click the HELP BUTTON for more 
information.  
  
To export one or more records: 

a) Select record(s) to export by placing a checkmark in the 
box provided at the start of each row;  

b) Click the Export button on the navigation bar. 
c) In Step 2 click dropdown box and select File 
d) Click Export Now button 
e) Click Save button in File Download window 
f) Select place on your computer to save the file 
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SIMPLE & PRECISION SEARCH TABS 
Simple search: Performs a search into multiple databases simultaneously on a number of commonly used search terms.  

Note: Simple searches tend to yield a large number of records, many of which will not be what the user is looking for. 

Precision search: Attempts to solve problem of high record recall. The search employs the *Bath profile in order to increase 
the accuracy of the search request (i.e. reduce the number hits, but at the same time increase the relevancy of each hit). 
 

*Bath Level 0 or Bath Level 1 Bath is a search profile maintained by the Bath committee. The goal is to provide controlled search terms that yield 
more precise/accurate search results. For more information visit http://www.collectionscanada.ca/bath/bp-current.htm 

 
 
DATABASES TAB 
This page allows users to create/modify/delete their own groups of 
databases they wish to search. 
 
• Database Group: displays the currently selected database group 

name, and allows you to create new, delete existing database groups.  

• Available Databases: shows the list of all available database servers 
that the user can select. List can be filtered by Type and Location  

• Selected Databases: shows the list of database servers that the user 
currently has selected for the active database group.  

Press the SUBMIT BUTTON to save any changes. 
 
 
 
 
 
 
 
 
 
 

 
 

SETUP TAB 
Modify various display and search properties. 

Record list fields: select what fields you wish to 
display in the record list of search results. Also 
specify what width you want a particular column to 
occupy on the screen:  

a) Click checkbox beside field you wish to 
include in the record list display 

b) Set a width for it (Make sure all the checked columns 
have widths that add up to no more than 100 (30 + 45 + 
10 + 15 = 100) 

 
Split Screen View: Set to YES unless you want the 
Full Record Display to open up in a new window when 
viewing results list.  

Default export format: Set to MARC 
 
Click SAVE SETTINGS button when done with changes 
 



BOOKWHERE SEARCHING QUICKSHEET 
 
 

1. Login to BookWhere 
2. Make sure your Internet browser allows Popups for this program 
3. Click the SIMPLE TAB 
4. Fill in at least one of the boxes (ISBN barcode can be scanned in with your scanner, just make sure your cursor is in the box first) 

5. Click SEARCH 
6. Double click on Author to bring up record on left hand side 
7. When you find the record you like: 

a. Click box next to the Authors name 
b. Click “SAVE SELECTED” button at the bottom of the screen 

8. If you’re done and only need this 1 record: 
a. Go to “step c” in the list below 

 
OR 
 
9. Click “NEW SEARCH” to start again   
10. If you’re ready to export your record(s) 

To export multiple records: 
a) Click “MY RECORDS” tab - (if there are many records listed, you’ll have to move to the last page to see yours) 
b) SELECT RECORD(S) to export by placing a checkmark in the box provided at the start of each row;  
c) Click the EXPORT button on the NAVIGATION BAR at bottom of screen 
d) In STEP 2 click dropdown box and select FILE 
e) Click EXPORT NOW button 
f) Click SAVE button in File Download window 
g) Select place on your computer to save the file 

 
 
 

** Remember to go back to BookWhere and delete your records once you’ve got your export file & logout** 


